Questionnaire
1. Language Capabilities: For which languages can you provide language-editing (proofreading) services? Please tick as appropriate:

EU official languages:
☐ Bulgarian (BUL)	☐ Estonian (EST)	☐ Irish (GLE)		☐ Portuguese (POR)
☐ Croatian (HRV)		☐ Finnish (FIN)		☐ Italian (ITA)		☐ Romanian (RON)
☐ Czech (CES)		☐ French (FRA)		☐ Latvian (LAV)		☐ Slovak (SLK)
☐ Danish (DAN)		☐ German (DEU)	☐ Lithuanian (LIT)	☐ Slovenian (SLV)
☐ Dutch (NLD)		☐ Greek (ELL)		☐ Maltese (MLT)	☐ Spanish (SPA)
☐ English (ENG)		☐ Hungarian (HUN)	☐ Polish (POL)		☐ Swedish (SWE)

Non-EU languages:
☐ Albanian (SQI)		☐ Georgian (KAT)	☐ Macedonian (MKD)	☐ Serbian (SRP)
☐ Arabic (ARA)		☐ Hindi (HIN)		☐ Montenegrin (CNR)	☐ Turkish (TUR)
☐ Bosnian (BOS)		☐ Icelandic (ISL)	☐ Norwegian (NOR)	☐ Ukrainian (UKR)
☐ Chinese (ZHO)		☐ Japanese (JPN) 	☐ Russian (RUS)	
☐ Other(s):………………………………………………………………………………………………………………

2. Editing Volume: Please specify the number of standard pages[footnoteRef:1] that you have corrected in 2024, broken down by language version. [1:  One standard page is considered to contain 1 500 characters (based on MS Word count, excluding spaces).] 


	No
	Language
	Number of standard pages corrected in 2024

	EU official languages:

	1
	Bulgarian (BUL)
	

	2
	Croatian (HRV)
	

	3
	Czech (CES)	
	

	4
	Danish (DAN)
	

	5
	Dutch (NLD)
	

	6
	English (ENG)	
	

	7
	Estonian (EST)
	

	8
	Finnish (FIN)
	

	9
	French (FRA)
	

	10
	German (DEU)	
	

	11
	Greek (ELL)	
	

	12
	Hungarian (HUN)
	

	13
	Irish (GLE)	
	

	14
	Italian (ITA)
	

	15
	Latvian (LAV)	
	

	16
	Lithuanian (LIT)
	

	17
	Maltese (MLT)
	

	18
	Polish (POL)
	

	19
	Portuguese (POR)
	

	20
	Romanian (RON)
	

	21
	Slovak (SLK)
	

	22
	Slovenian (SLV)
	

	23
	Spanish (SPA)	
	

	24
	Swedish (SWE)
	

	Non-EU languages:

	1
	Albanian (SQI)
	

	2
	Arabic (ARA)	
	

	3
	Bosnian (BOS)
	

	4
	Chinese (ZHO)
	

	5
	Georgian (KAT)
	

	6
	Hindi (HIN)	
	

	7
	Icelandic (ISL)	
	

	8
	Japanese (JPN)
	

	9
	Macedonian (MKD)
	

	10
	Montenegrin (CNR)
	

	11
	Norwegian (NOR)
	

	12
	Russian (RUS)	
	

	13
	Serbian (SRP)
	

	14
	Turkish (TUR)
	

	15
	Ukrainian (UKR)
	






3. Language-Editing Services: Which types of language-editing tasks can you perform? Please select all that apply:

	No
	Language-editing tasks
	Yes/No

	1
	Copy‐editing of source documents in the original language 
	

	2
	Correction of translated source documents
	

	3
	Correction of proofs (1st, 2nd proofs, etc.) 
	

	4
	Validation and introduction of author’s corrections
	

	5
	Validation of electronic media formats 
	

	6
	Consistency checks against a model, including references, citations and links 
	

	7
	Summarising or rephrasing text
	

	8
	Web editing
	

	9
	Linguistic quality evaluation
	

	10
	Subtitling, dubbing, audio description 
	

	11
	Terminology management 
	

	12
	Other, please specify
	



4. Delivery Formats: What typical formats do you provide deliverables in (e.g., Word, Excel, PDF, XML, multimedia)? Please select all that apply:

	No
	File format
	Yes/No

	1
	Microsoft Word 
	

	2
	Microsoft Excel
	

	3
	PDF 
	

	4
	XML
	

	5
	HTML
	

	6
	EPUB
	

	7
	Other, please specify
	



5. Experience with EU Institutions and other interinstitutional organisations: 
Between 2022 and 2025, have you provided language-editing or similar services to any EU institutions, bodies, or agencies, or other interinstitutional organisations (e.g. UN, Council of Europe)? If so, please specify the relevant institution, body, agency, or organisation.
