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N O T E I N T R O D U C T I V E A U P O I N T 4 D E L ' O R D R E D U J O U R 

NORMALISATION DES MÉT ADONNÉES 

Considering the need for rationalisation in the use of resources dealing with the exchange of 
data between the European institutions and EU bodies involved in the decision making 
process, 

Taking into account the principle of transparency in the decision making process and the need 
to improve access by citizens to the relevant documents, 

In order to stimulate reuse of metadata ( ) and to improve interoperability in the decision 

making process and facilitate communication between the partners involved, 

The Management Committee agrees that a standardised set of descriptive metadata and 

related authority tables (2) will be used for the exchange of documents as described in 

annex 1. 

The evolution and maintenance of this set of metadata and related authority tables will be 

ensured as described in annex 2. 

A decision of the Management Committee is requested on this point. 

Annexes: 1. Minimum set of metadata for legal information 

2. Proposal for metadata governance on interinstitutional level 

į1) Descriptive information associated with a content uniL 
(2) An authority table is an enumeration of codes defining the list of permitted values for a given metadata 

element. 
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N O T E F O R T H E A T T E N T I O N O F : I M M C M E M B E R S 

M I N I M U M S E T O F M E T A D A T A F O R L E G A L I N F O R M A T I O N 

Objective and context 

The Publications Office aims at rationalising and simplifying the treatment and the 

dissemination of legal information. 

Currently, documents are produced and disseminated by a variety of tools. However, the 

existing systems are characterised by diverse sets of proprietary metadata for documents, 

events and authorities. This hinders the interoperability and the exploitation of the synergies 

between the institutions and other bodies. 

Therefore, in its interinstitutional capacity and as a primary disseminator of legal information, 
the Publications Office is implementing a Metadata Registry and maintaining the authority 
tables. Both instruments will, inter alia, facilitate the communication of, and exchange of 
information between the institutions and other bodies as well as support them in meeting their 
obligations in terms of openness and transparency.' 

This document defines the common minimum requirements for the delivery of the metadata 

that the concerned parties have to join to the disseminated content, both in the context of the 

interinstitutional and the internal procedures. 

The Publications Office proposes that the institutions adopt the standardisation of the 

minimum set of metadata while remaining free to extend further this standardisation under 

their own management. 

Minimum requirements for procedural metadata 

The minimum set of metadata to be delivered for procedures is composed of two compulsory 

parts, containing metadata as follows: 

1. a header including metadata that allow for the identification of: 

• the procedure: 
o identifier (composed attribute: year and number); 

' Art. 15 of the Treaty on the Functioning of the European Union (ex Article 255 of the EC Treaty); see also Regulation (EC) 
No 1049/2001, the General Budget 2010 and Article 49(6) of the Council Regulation (EC, Euratom) No 1605/2002 of 25 
June 2002 on the Financial Regulation applicable to the general budget of the European Communities. 
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o procedure type; 

o legal basis2; 

2. a body providing metadata of documents and events belonging to that procedure: 

• for legal event: 

o event type; 

o date; 

o agent3; 

o agent's role; 

• for work: 

o work type; 

o identifier; 

o agent; 

o date; 

o version; 

• for expression: 

o language; 

o title; 

• manifestation: 

o reference. 

All metadata will be stored in the Metadata Registry. They will be subject of standardised 

encoding and the following will be treated via authority tables: 

Metadata 

Procedure type (interinstitutional procedure; 

internal procedure) 

Legal basis (partially) 

Event type(legal event; internal event) 

Agent (of event; of internal event; of work) 

Agent's role 

Work type 

Language 

Version 

Authority table/s 

Procedures 

Resource types (to be confirmed) 

Events 

Corporate bodies 

Countries 

Roles 

Resource types 

Languages 

Resource types (to be confirmed) 

Through its Metadata Registry due to be operational in September 2011, the Publications 

Office provides a framework for the harmonisation and standardisation of the metadata used 

in its information systems. The growing collection of metadata definitions and authority data 

will be available for consultation, validation and reuse. 

2 Legal basis formatting needs a more detailed study. 
3 There will be a maximum depth of representation for the "Agent". For example, concerning the European Commission this 

will be at the level of the Directorate General (e.g. DG MARE). 
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Conclusion 

With a powerful and up-to-date modelling for information management, already providing for 

the needs of the semantic web and a wide interoperability, the institutions will be able to 

streamline and make more efficient the communication of legal information. 

Although providing a starting point for adapting IT systems and indexing of information, this 

document and its annexes are by no means final. 

Apart from continuous adaptations, the following step to enrich the presentation of legal 

information on procedures in EUR-Lex requires a better exploitation of more specific 

metadata per work type, event type and procedure type. This will be done via bilateral 

projects with the institutions concerned. 

Finally, after the successful completion of the steps described above, the rich but 

heterogeneous backlog will be exploited to allow for further improvements. 

Annexes: l.Annex I: 
- Outline of the Common Data Model for documents (figure 1 ) 

Outline minimum set of metadata for interinstitutional procedures 
(figure 2) 

- Outline minimum set of metadata for procedures related to internal 
procedures (figure 3) 

2. Annex II: Examples of minimum set of metadata for procedure type 

■ Publications Office of the European Union 
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ANNEX I 

Figure 1: Outline of the Common Data Model for documents4 

WORK 

e.g. COM/2011/006 

Expression 

FR: Proposition de DÉCISION DU 
CONSEIL relative aux lignes 

directrices pour ... 

Expression 

EN: Proposal for a COUNCIL 
DECISION on guidelines ... 

Expression 

DE: Vorschlag für einen 
BESCHLUSS DES RATES 

über Leitlinien für 

Manifestation 

PDF 

Manifestation 

MS-Word 

Manifestation 

PDF 

Manifestation 

MS-Word 

Manifestation 

PDF 

Manifestation 

MS-Word 

4 Inspired by the "Functional requirements for bibliographical records" 
[http://www.ifla.org/files/cataloguing/frbr/frbr.pdf] 
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Figure 2: Outline minimum set of metadata for interlnstitutional procedures 

Procedure "> 

Ident if ier 

P r o c e d u r e type1 2! 

Legal ba s i s 

e.g. 2 0 0 6 / 0 0 1 4 

e.g. CNS 

has one or more 

Eyeni 

E v e n t t y p e <г) 

D a t e 

A g e n t « ) 

A g e n t ' s roleM 

e.g. Adopt ion by C o m m i s s i o n 

e.g. E u r o p e a n C o m m i s s i o n 

-ex 
has zero or many 

Wnrk 

W o r k t y p e » 

Ident i f ie r 

Agen t 

D a t e 

V e r s i o n 

has zero or many 

e.g. C O M / 2 0 1 1 / 0 0 6 

Expression 

L a n g u a g e <2> 

Ti t le 

N o t e s : 

( 1 ) H e a d e r * 

( 2 ) P r e d e f i n e d v a l u e s b a s e d o n 

c o m m o n a u t h o r i t y t a b l e s 

e.g. FR 
e.g. Proposition dc 
DECISION DU CONSEIL 

o< 
* If work, express ion or man i f e s t a t i on c o m e a s a s t a n d - a l o n e 
c o m p o n e n t , all t h e logically p reced ing m e t a d a t a c o m p o n e n t s become 
t h e h e a d e r 

has zero or many 

Manifestatipr 
Reference 
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Figure 3: Outline minimum set of metadata for procedures related to internal procedures 

Procedurę |11 

1 dontifter 
P r o c e d u r e type*2> 
Legal basis 

N o t e s : 
( 1 ) H e a d e r * 
(2) P r e d e f i n e d v a l u e s b a s e d o n 
c o m m o n a u t h o r i t y t a b l e s 

e.g. CNS 

< 
has one or more 

Event 
E v e n t t y p e <2' 
D a l e 
Agen t» ! 
A g e n t ' s role<2> 

T 

e.g. Adoption by Commiss ion 

e.g. E u r o p e a n Commiss ion 

has zero or many 

Work 
W o r k type«) 
Identif ier 
AgentP) 
Da te 
Vers ion 

has zero or m any 

— O ë 
has zero or many | · 

internal Prpcedure ' 
Identif ier 
P r o c e d u r e typel2) 
Legal bas i s 
Anchor e v e n t typel2) 
Anchor e v e n t d a t e 
A n c h o r p r o c e d u r e 

Ж 

l e g 2010/2276 

Bag, INI 

e.g. C O M / 2 0 1 1 / 0 0 6 

ι ■ -

I 

e.g. 2008/0806 

H 
Expression 

l a n g u a g e P) 

Title 

has one or more 

e.g. PR 

e.g. Proposition dc 
DÉCISION DU CONSEIL 

Internal Event 

In te rna l event type <2> 

D a t e 

In te rna l even t agen t <2> 

In te rna l Agen t ' s role·2 ' 

<x 
* If work, express ion or manifestat ion come a s a s t a n d - a l o n e 
componen t , all the logically preceding m e t a d a t a c o m p o n e n t s become 
the heade r 

has zero or many 

Manifestation 

Reference 

e.g. HP; draft repon by ilic commi nee responsible 
e.g. LIBE ^ ^ 

o^: 
has zero or many 

Work 

W o r k typd 2 ) 

Ident if ier 

Da le 

A g e n t 

Vers ion 

M.B. Work is íollohitd by Expresión aiul Manifi^Ulion 
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ANNEX II 

Examples of minimum set of metadata for procedure type 

Procedure <11 

Identifier: 2009/0135 
• Procedure type: ACO2) 
• Legal basis: CEU ART 133; CEU ART 300. 

PAR 2. ALI 1, PIIRI 

Agreement 
ACC Notes: 

(1) Header 
(2) Predefined va lues based on 
c o m m o n au thor i ty tables 

< 
has one or more 

Event 
Event type; Adoption by Commission*2' 
Date: 2009-09-23 
Agent: European Commission'2' 
Agenťs role: Responsible for^ 

has zero o r m a n y 

Work 
Work type: Proposal for a Council decision'2' 
Identifier: COM (2009) 498 
Agent: European Commission'2' 
Dale: 2009-09-23 
Version: Final 

has zero or m a n y -ex 

JyprggŞipn 
language: EN И 
Title: Proposal fora COUNCIL DECISION 
on lhe concUisio« of an Agreement in the 
fonn of a Piolocoi establishing a dispute 
seiilemcnt mechanism applicable to 
disputes under the trade provisions oftlie 
Euro- Mediterranean Agreement 
establishing an association between the 
European Community and its Member 
States, of the one part, and the Republic of 
Lebanon, of the other pan 

■cx 
has zero or many 

Publications Office of the European Union 
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Consent procedure 
APP 

Procedure "' 
klonlifior: 2010/0066 
Procedure type: APPI2' 
1.egal basis: TI-'ĽU ARI'329, PAR 1 

Notes : 
(1) Header 
(2) Predefined va lues based on 
c o m m o n author i ty tab les 

-K 
has one or more 

Evani 
Eveilt type: Adoption by Commission*21' 
Dale: 2010-03-24 
Agent: European Commission^ 
Agent's role: Responsible for<2' 

4D<: 
has zero or many 

Work tvpe: Proposal for a Council Decision'^ 
Identifier: COM (2010) 104 
Agenl; European Commission^ 
Date: 2010-03-24 
Version: Final 

o< 
has zero or many 

Expression 
Language: ГК P) 
ľiilc: DECISION DU CONSEIL № .../ 

2010/UE autorisant ime coopération 
renforcée dans le domaine de la loi 
applicable au divorce et à lu séparation de 
СОГрЗ 

Í J : L ¿ I : Í ; Í : : ; . ; Í ; 

o< 
has zero or ma ny 

Manifestation 
Reference 

Publications Office of the European Union 

2, rue Mercier, 2985 Luxembourg, LUXEMBOURG Tél. (♦352) 29 29-42234 · Fax (+352) 29 29-44094 
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Procedure | i) 
A s s e n t procedure 
AVC 

Idenlifien 200610064 
Proceduro lyp«: AVO« 
l-egal basis: CEU ART 133, PAR 5; CEU 
ART 300, PAR 2 Al.I I; CEU ART 300. PAR 
3, Al.I 2 

N o t e s : 
(1) Header 
(2) Predef ined v a l u e s based o n 
c o m m o n a u t h o r i t y tab le s 

+<· 
h a s o n e o r m o r e 

Event type: ľormal adopiion by Council" ' 
Date: 2007-11-19 
Agent; Council of the European Union·2* 
Agent's role: Responsible for , ï i 

Ίι 

Ί 

r 
ι 

< ^ ; 
has zero or many 

Internal PTQÇtUWV™ 
Idenlifier: ??? 
Procedure type: ???» 
Legal basis:'??? 

Anchor event: Formal adopt ion by Council·1 

Anchorevent dale: 2007-11-19 
Anchor procedure: 2006/0060 

I 
I 
I* 

h a s z e r o o r m a n y 

W o r k 

Work type: List of « A » i tems« 

Idonlitier 15065/07, PTS A 49 

Agent: Council of the European U n i o n s 

Dale: 2007-11-16 

Version: rina! 
< 

has one or more 

cx 
> zero or many 

Exorossion 
t-inguag.*?: ΕΝ® 

litio: 28301h mcelingof the Council of 
tin· european Union (General Afťairs 
and External Relations) 

IPtęrM Evept 
Internal event type; Rćlease o/au - l/A - ΙΤΓ.Μ ΝΌΤΕ ofJ33 Committee (Full 
Menibersp) 
Date: 2007-11-25 
Internal event agent: 133 Committee (Full Members)!" 
Internal Agent's rolo: Responsible for*2* 

-ex 
h a s z e r o o r m a n y 

W o r k 
Work type: ·· I /A >· Item Note1» 
Idenlifier. 14-4 Î S / V 0 7 
Agoni: 133 Commutée (Pull Members)12! 
Date: 2007-Ί1-14 
Version: REV 8 

CX 
has zero or many 

IVIaniT ŝtatiG 
Reference 

CX 
E?<Pr<">ŞI9n 

U n g u a g e ^ N ^ . 
Title: Proposal for a Council Decision 
accepting, on behalf of ihc European 
Communily. Ihc Protocol amending lhe 
I Rl PS Agrccmcm. done al (teneva on 6 
December 2005 
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Budget procedure 

P r o c e d u r e
 m 

Identifier: гООЗ/ООХ) 
Procedure type: CNS <» 
Legal basis: CEU ART 279. EUR ART 183 

Notes; 
(1) Header 
(2) Predefined values based on 
common authority tables 

< 
has one or m o r e 

EïÊDt 

Event type: Adoption amended proposal Й 
Date: 2006-05-18 
Agent: European Commission·2) 
Agent's role: Responsible for^ 

o< 
h a s z e r o o r m a n y 

Worh 
Work type: Modified proposal for a Council RogulaHon« 
Identifier: COMC2Ü06I 213 
Agent: European Commission^ 
Dalo: 2006-05-18 
Version: Final 

has z e r o o r m a n y 

Expression 
Language: EN И 
Tille: Modified proposal tor a COUNCIL 
REGULATION amending Rejţulalion (EC, Euratom) 
No 1605/2002 on łhe Financial Regulation applicable 
to the general budget of the European Communities 

o< 
h a s zero o r m a n y 

Manifestation 
Reference 

Publications Office of the European Union 
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Codecision Procedure 
COD 

Procedure ' ' 
IdenHfler: 2000/0032 
Procedure type: COD» 
Legal basis;'CEU ART 25S; CEU ART 251 

Notes: 
(1) Header 
(2) Predefined values based on 
common authority tables 

< 
has one or more 

Event 
Bvent type: HP opinion 1st readings 
Dale; 2001-05-03 
Agent: European Parliament*2t 

Agent's role: Responsible for*21 

o^ 
has zero or many 

-ex 
has zero or many 

Work type: Position of the European Parliament C 
kloMlif ¡er: 15-0221/2001 
Agent: European ParliamcntC21 

Date; 2001 -05-03 
Version; Final 

Internal Prccgttøre'
1
' 

Identifier.· LIBE/5/12471 
Procedure type:???<2* 
Legal basis: EPKOP50 
Anchor event type: EP opinion first readings) 
Anchor event date: 2001-05413 
Anchor procedure: 2000/0032/COD 

^ : 
has one or more ι 

I. 

Internal Event 
Internal event type: Decision of the Committoo responsible 
isi reading β) 
Date: 2001-05-03 
Internal event agent: Committee on Citizens' Freedoms and 
Rights. Justice and Home Aflairs "> 
Internal Agent's role: Responsible fort2* 

'-n^.m.1 

L-CX 
has zero or many 

Expression 
Language: EN ro 

Til le: POSITION OF THE EUROPEAN 
PARLIAMENT adopted al first reading on 
3 May 200ï with a view to the adoption of 
European Parliament and Council 
Regulaiion (EC) No ..,'2001 regarding 
publie access to European Pailioment, 
Council and Commission documents 

■ - ■ 

-CX: 
has zero or 

many 

шик 
Work type: Position of the European 
Parliament ^ 
Identifier: PE 297.811 
Agent: Conimittcc on Citizens' Freedoms 
and Rights. Justice and Home Affairs W 
Date: 2001-05-03 
Version: Final ■ " v ť i i i ^ i i i . n i i d i 

o< 
has zero or many 

Vlanlfostation 
Reference 

rrM 

o4 Expression 
Language: Е№3> 
Title: ?? 

: : , Τ Ί . {■ 

Publications Office of the European Union 
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Consultation of the Court of Auditors 
CNC 

Procedure"' 
Idonliťi.T:2(XÍ7/0154 
I'RK-eclure type: CNC" Bl 
l-egal basis: CEU 

Notes: 
(1) Header 
(2) Predefined va lues based o n 
c o m m o n authority tables 

< 
has one or more 

Event 
Event lype: Court of Audilote opin 
Dale: 2007-12-06 
Agent; Court of Auditors'2' 
Agent's role: Author of opinion^' 

has zero or many 

WQrK 
Work type: Court of Audilors Opinion* 
Identifier: 9/2007 
Agent: Court of Auditors12' 
Date; 2007-12-06 
Version: Filial 

ЧХ 
has zero or many 

Expression 
Language: EN'2* 
Tille; Opinion 9/2007 on the Proposal for a Council 
Rcgulniion on a Financial Regulation applicable to the tenth 
Furopcan Development Fund 

o< 
has zero or many 

MgnîfGşţgţinn. 
Reference 

Publications Office of the European Union 
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Social Protocol 
PRT 

Procedure111 

Identifier: 1996/0196 
Procedure type: PRT«) 
1 egál basis: SPR ART 2, PAR 2 

Notes; 
(1) Header 
(2) Predefined values based on 
c o m m o n authority tables 

< 
has one or more 

Event 
Event type: Economic and Social Committee opinion«» 
Dale: 1997-02-26 
Agent: Economic and Social Committee <2l 
Agent's role: Author opinion.t2> 

has zero or many 

1 
Work 

Work type: Opinion of Ei:onomic and Social Commiltec'- ' 
Identifier: 331,1:316.Ď47,82AVIS-SF.CTION CESI (71/ 
96F1NSOC/326 
Agent: Ficonomic and Social Committee *2' 
Dale: 1997-02-26 
Version: Final 

43< 
has zero or many 

Expression 
Language: EN <21 
Title: Opinion of the Economic and Social Committee on the 
'Proposal lor a Council Directive on the burdenof proof in 
cases ordiscriminalion based on sex' 

—cx 
has zero or many 

MflnifeşţgţiGn 
Keference 

■ Publications Office of the European Union 
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PrGęętiŲrę (1) 

Identifier: 2009/0806 
Procedure type: CMS« 
legai basis: CJiU ART 30. PAR 1, PNT A; 
CEU ART 30, PAR 1, PNT C; CEU ART 31; 
CEU ART 34, PAR 2, PNT B 

Consultation Procedure 
CNS 

Notes; 
(1) Header 
(2) Predefined values based on 
c o m m o n authority tables 

< 
h a s o n e or m o r e 

EVÊDÍ 

Event type: Discussions at Council^' 
Date: 2009-10-23 
Agent: Justice and Home Affairs Coum il1-1 

Agent's role: Responsible foH2> 

h a s z e r o o r m a n y 

Work 
Work type: Council .framework decisionf21 

Identifier: 11419/1/09 

Agent; Justice and Home Affairs СонпсШЧ 

Date: 2009-07-13 
Version: REV 1 

-ex 
h a s z e r o o r m a n y 

Expressign 
banguage: EN t2* 
Titte: COUNCIL FRAMEWORK 
DHCrslON on accredilation of forensic 
laboratory activities 

T - T — — -

CK 
h a s zero or m a n y 

Manifestation 
Reference 

, i , ■.,.·.,:l:,- != i 
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Non legislative procedure 
NUS 

Procedure
 |11 

Menlifier: 2010/0014 

Procedure type: NLE<» 
Legal basis: TFEU ART 43, PAR 3 

Notes; 
(1) Header 
(2) Predefined va lues based on 
common authority tables 

h a s o n e or m o r e 

E v e n t 

Event type: Corrigendum Я 
Dale: 2010-02-16 
Agent: European Commissioni» 
Agent's role: Responsible for И 

o< 
h a s z e r o o r m a n y 

Work type: Corrigendum 0 
IdenUfier; COM(20IO)23 
Agent: European Commission'2) 
Date: 2010-02-16 
Version: окончателен/2 

h a s z e r o o r m a n y 

Express ion 
Language: BG '2) 

Tillo: Предложение за РВГЛЛМННТ НЛ 
СЪВЕТА за изменение на Регламент 
(ЕС) №г 23/2010 по отношение на 
възможностите за риболов за някои 
рибни запаси и вследствие на 
сключването на двус1раннитс 
договорености по рибарство c Норвегия 
н c Фарьорските острови за 2010 г. 

. 

—сх 
h a s z e r o o r m a n y 

Manifestat ion 

Rotei-once* 

.!,,, I.U.'UU¡.U;yi":"!r.i 
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Annexe 2 à la note CD(2011)53 

NOTE FOR THE ATTENTION OF: IMMC MEMBERS 

Proposal for metadata governance on interinstitutional level 

Scope 
The scope of this proposal for metadata governance on interinstitutional level is the so-
called core metadata: the minimum set of metadata elements and authority data 
instances required for the data exchange between the EU bodies involved in legal 
information and the Publications Office. Metadata used for exchange of legal 
information, be it for interinstitutional procedures or internal procedures, are subject to 
the interinstitutional metadata governance described in this proposal. 
Metadata that do not fall under this category are considered Institution specific and 
therefore out of scope of this proposal. Institution specific metadata are managed by each 
EU Institution or body individually (possibly using the same technological platform). If 
desired, the Publications Office can support the Institutions in providing this platform 
and consultancy. 

Involved organisational entities 

IMMC 
The Interinstitutional Metadata Maintenance Committee (IMMC) consists of 
representatives of the following EU bodies: European Parliament, Council of the EU, 
European Commission, Court of Justice of the EU, European Court of Auditors, European 
Economic and Social Committee, Committee of the Regions. 

As decided in the first meeting of the committee, the Publications Office of the EU 
assures the presidency and secretariat of the IMMC. 

Role of the IMMC is to evaluate and approve metadata elements and authority data that 
are relevant for the exchange of data between the Institutions involved in the legislative 
procedures and the Publications Office with the aim to publish this information and 
make it available for the European citizen. By its nature, the IMMC forms an 
interinstitutional platform for collaboration and knowledge exchange in the metadata 
domain. 
It will also monitor progress of technical implementation and, when necessary, set up 
working groups to that effect. 

IMSC 
The Interinstitutional Metadata Steering Committee (IMSC) is the Management Board of 
the Publications Office (Comité de direction. Membres suppléants). Its role is to provide 
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guidance and to take the necessary strategic decisions to assure the metadata 
governance on the interinstitutional level and the implementation and planning of 
actions resulting from registration proposals of the IMMC. The IMSC can be called to 
decide in case of differences of opinion that can not be solved on the IMMC level. 

MRT 
The Metadata Register Team (MRT) consists of members of the Enterprise Architecture 
unit of the Publications Office of the EU. The MRT keeps track of proposals for 
registration, manages the approval workflow and implements approved changes in the 
Metadata Register. Upon request, the MRT can provide functional and technical support 
to other Institutions for core metadata related issues. 

Infrastructure 
The infrastructure used for managing the core metadata is provided by the Metadata 
Registry (MDR). The tool where the metadata definitions and related authority data are 
registered and maintained is called the Metadata Register. The Register is hosted and 
managed by the Publications Office. 

The Metadata Register consists of a back-office application for the maintenance of the 
metadata elements and related authority data and a front-office application (website) 
for consulting all MDR content. Access to the back-office is restricted to the MRT. The 
website will provide read-access to all MDR content to all users and will offer the 
possibility to provide feedback or to introduce proposals for registration for registered 
uses. 

Dedicated workspaces for managing Institution specific metadata can be created in the 
Metadata Register back office. 

Proposals for registration are registered by the MRT in the Metadata Register and 
submitted to the IMMC for approval. Upon approval the necessary changes are made in 
the Metadata Register and exported to the CELLAR, the common content and metadata 
repository of the Publications Office. The CELLAR contains the reference version in force 
of the metadata elements and authority data and will provide access to and diffuse the 
updated reference data to registered client applications in the appropriate format. 

IMMC functioning 
The IMMC members will meet when needed, in turn in Brussels and Luxembourg or by 
videoconference. 

The Publications Office assures the presidency and secretariat of the IMMC. Each EU 
body has appointed its permanent IMMC members. A back-up should be foreseen. 
Depending on the subject on the agenda, other persons can be invited to participate in 
the IMMC meetings. 
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Procedure 

Core-metadata 

After the validation of the proposed metadata, each Institution will evaluate if a new 
metadata element or a new authority value is part of the so-called core metadata and 
therefore relevant on interinstitutional level. If it is the case, it will submit the proposed 
item to the IMMC for discussion and approval. The participating Institutions will commit 
themselves to implementing the approved metadata elements and authority values in 
the agreed time frame. 

The MRT keeps track of proposals for registration, manages the approval workflow and 
implements approved changes in the Metadata Register. 

Institution specific metadata 

If the proposed item is not relevant on interinstitutional level, but Institution specific, the 
Institution is free to manage the proposed item as it wishes without informing the 
IMMC. 
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Annex 

Diagram: Interinstitutional metadata governance proposal 
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